
Procedure for Executing a Lease Agreement of Mosque and Wakfs or Trust 

Properties 

  

In terms of the Section 22(1) of the Wakfs Act No 51 of 1956 as amended by Act no 

21 of 1962 and 33 of 1982, the trustee or trustees of a registered mosque may from time 

to time lease all or any of the immovable property vested in such trustee or trustees by 

section 16 for such rent, and upon such conditions, as such trustee or trustees may deem 

reasonable. 

Therfore following documents should be submitted to obtain the prior approval from 

Wakfs Board to execute the lease agreement: 

 

1.      Request Letter of the Trustee or Trustees 

A letter requesting the permission of the Wakfs Board of Sri Lanka should be sent to 

the Director, Muslim Mosques and Charitable Trusts or Wakfs  

Letter should be signed by the Trustee or Trustees of the Mosque, Wakf or Trust, and 

the said trustees should be duly appointed by the Wakfs Board of Sri Lanka to the period 

in which the request is submitted. (Format Annexed – i) 

 

Following matters should be clearly mentioned in the request letter; 

1. Name or names of the Lessee/Lessees with NIC and Address  

2. Deed Number, attested date and name of the Notary   

3. Assessment No of the property. 

4. Total consideration with monthly payment amount. 

5. Payment method of the payment.  

 

2.  Name List of Trustees 

Name list of the present Trustees of the Mosque, Wakf or Trust should be attached or 

a certified copies of the appointment letters of Trustees should be attached  

Appointment letter to be attached. 

 

3. Meeting Minutes of the Board of Trustees 

Original or Certified copy of the Meeting Minutes of the Board of Trustees in which 

the decision was taken on the subject should be submitted along with attendance list of 

the trustees who were present in the said meeting. (Resolution Format annexed – ii) 



In the meeting minutes, it should be clearly mentioned about the property or the 

properties to which the lease agreement is to be executed.  

Decisions taken with regard to the Period of lease agreement, the trustee or trustees who 

will manage the funds, method of receiving the rentals ( As bank deposit or by hand) 

should be clearly mentioned in the meeting minutes  

4.      Self-Certified copies of National Identity Card (NIC) of the Lessor and Lessee 

Copies of National Identity Card (NIC) of the Lessor and Lessee should be certified by 

themselves and should be attached with the documents  

  

5.      Original or Certified copy of the Deed of the Property 

Original Deed registered in the relevant land registry of the property or certified copy 

by an Attorney-at-Law, should be submitted. Legal ownership of the said property 

should be given to the Mosque, Wakf or Trust. The name of the Mosque, Wakf or Trust 

in the Deed should be as it was approved by the Wakfs Board for the registration. If the 

name of the Mosque, Wakf or Trust has been changed after the registration, it should 

have been done as per the approval of the Wakfs Board and relevant documents should 

be attached. 

 

6.     Survey Plan 

Original survey plan of the property or certified copy by a surveyor approve by 

Pradeshiya Sabha / Urban Council/ Municipal Council, should be submitted 

 

7.      Building Plan  

Certified copy of the Building plan which was approved by the Urban Development 

Authority (UDA) should be submitted. 

 

8.      Property Rental Valuation Report from independent Valuer 

Rental Valuation Report of the property should be obtained from an independent valuer 

and that should be submitted with the request letter.  

 

9.      The previous lease agreements if any 

If any lease agreements have been executed for the properties in previous years, 

certified copies, by an Attorney-at-Law, of such agreements should be submitted with 

the documents.  

 



10.  Method of receiving the rentals of the property with proof (Ex: Bank Account 

details with a copy of the Bank Passbook) 

In the meeting minutes it should be mentioned about the decisions taken on the Method 

of receiving the rentals of the property. 

If mosque has a bank account and the rentals will be received through the said account, 

the Bank Passbook to be attached.  

 

11. Documents with regard to the Tender procedures 

A proper Tender procedure should be carried out according to the Property Rental 

Valuation Report of the independent Valuer. 

Copies of the relevant documents of the Tender procedure, from the beginning to end 

of the Tender should be attached.  

  

12.      If all the above documents are clear, the draft lease agreement 

A Drafted lease agreement by an Attorney-at-Law should be submitted for the final 

approval of the Wakfs Board to get the permission of the Board to execute the lease. 

 

 

A.B.M.Ashraf   

Director, 

Muslim Mosques and Charitable Trust or Wakf 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



thlif xg;ge;j mDkjpf;fhd Ntz;LNfhs; fbjj;jpd; khjpup (Annexture-  ) 
 

 
gzpg;ghsu;>  
K];ypk; gs;spthay;fs; kw;Wk; ju;k ek;gpf;if my;yJ tf;g;> 
K];ypk; rka fyhrhu gz;ghl;lYty;fs; jpizf;fsk;. 

 

Nkw;gb ……………………. gs;spthaypd; ek;gpf;ifahsu;fshf / 
nghWg;Gjhupfshf fPo;ngau; Fwpg;gplg;gLk; ehk;; nraw;gLfpNwhk;. 

(1) ………………………………………………………………. 

(2) ……………………………………………….………………. 

(3) ……………………………………………….………………. 

(4) ……………………………………………………………….. 

(5) ……………………………………………………………….. 

(6) ……………………………………………………………….. 

(7) ……………………………………………………………….. 

 

………………………..……….. vDk; KftupiaAila cWjp ,yf;fk; …….. 

nfhz;l …………………gpurpj;j nehj;jhuprhy; …………….. Mk; jpfjp 

mj;jhl;rpg;gLj;jg;gl;l Nkw;gb gs;spthaYf;F cupj;jhd ………… 

tp];jPuzKila filj;njhFjpia/ 

tjptplj;ij…………………………………………………………………….. 

(ngau;> Kftup> Nj.m.,) vd;w egUf;F ……..............................  fhyg;gFjpf;F  

………………….. (njhif) vd;w thliff;F nfhLf;f jPu;khdpj;Js;Nshk;. 

Mf> 1982 Mk; Mz;bd; 33 Mk; ,yf;f (jpUj;jg;gl;l) tf;g; rl;lj;jpd; gpupT 

22(1) (a) gpufhuk; thlif xg;ge;jj;jpw;fhd tf;g; rigapd; Kd;dDkjpia 
,j;jhs; Ntz;LfpNwhk;. 

NkYk;> ,jd; %yk; fpilf;fg;ngWk; thlifg;gzk; …………………. %yk; 
mwtplg;gLk; vd;gNjhL tf;g; rl;lj;jpw;F Kuzhf nraw;glhJ gs;spthaypd; 
Nkk;ghl;bw;F ,jd; tUthia gad;gLj;JtjhfTk; cWjpg;gLj;JfpNwhk;. 

Mf> Nkw;Fwpj;j fhyg;gpupTf;fhd thlif xg;ge;jj;Jf;fhd mDkjpia 
,j;jhs; Ntz;LfpNwhk;.  

gpd;tUk; Mtzq;fs; ,j;jhs; ,izf;fg;gLfpd;wd. 

i. $l;l mwpf;if  

ii. xg;ge;jf;fhuu;fspd; Njrpa milahs ml;ilfspd; mj;jhl;rpg;gLj;jg;gl;l 
gpujpfs; 

iii. gs;spthaYf;F nrhe;jkhd cupj;jpd; mj;jhl;rpg;gLj;jg;gl;l gpujp 

iv. fhzpapd; epytiuglk; 

v. fl;blj;jpd; tiuglk; 

vi. RahjPd kjpg;gPl;lhsuplkpUe;J thlif kjpg;gPl;L mwpf;if 



vii. Kd;ida thlif xg;ge;jj;jpd; gpujpfs;  

viii. thlifg;gzj;ij ngWk; Kiwik (c.k; tq;fp fzf;F tpguk;) 

ix. thlif xg;ge;jj;jpd; khjpup 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Resolution of the Meeting on Lease Agreement (Annexture - ) 

 

Date of the Meeting, Time & Venue   

Names of the Trustees who  are present  

Name of the Lessee with address (Who 

is going to get the lease) 

 

Lease Period  

Total Amount, monthly payment  

Deposit if so. 

 

Mode of payment (Through Bank – 

Bank book No / by receipt)  

 

Signature of the Trustees  

  

  

 


