Procedure for Executing a Lease Agreement of Mosque and Wakfs or Trust
Properties

In terms of the Section 22(1) of the Wakfs Act No 51 of 1956 as amended by Act no
21 of 1962 and 33 of 1982, the trustee or trustees of a registered mosque may from time
to time lease all or any of the immovable property vested in such trustee or trustees by
section 16 for such rent, and upon such conditions, as such trustee or trustees may deem
reasonable.

Therfore following documents should be submitted to obtain the prior approval from
Wakfs Board to execute the lease agreement:

1. Request Letter of the Trustee or Trustees

A letter requesting the permission of the Wakfs Board of Sri Lanka should be sent to
the Director, Muslim Mosques and Charitable Trusts or Wakfs

Letter should be signed by the Trustee or Trustees of the Mosque, Wakf or Trust, and
the said trustees should be duly appointed by the Wakfs Board of Sri Lanka to the period
in which the request is submitted. (Format Annexed — i)

Following matters should be clearly mentioned in the request letter;
1. Name or names of the Lessee/Lessees with NIC and Address

2. Deed Number, attested date and name of the Notary

3. Assessment No of the property.

4. Total consideration with monthly payment amount.

5. Payment method of the payment.

2. Name List of Trustees

Name list of the present Trustees of the Mosque, Wakf or Trust should be attached or
a certified copies of the appointment letters of Trustees should be attached

Appointment letter to be attached.

3. Meeting Minutes of the Board of Trustees

Original or Certified copy of the Meeting Minutes of the Board of Trustees in which
the decision was taken on the subject should be submitted along with attendance list of
the trustees who were present in the said meeting. (Resolution Format annexed — ii)



In the meeting minutes, it should be clearly mentioned about the property or the
properties to which the lease agreement is to be executed.

Decisions taken with regard to the Period of lease agreement, the trustee or trustees who
will manage the funds, method of receiving the rentals ( As bank deposit or by hand)
should be clearly mentioned in the meeting minutes

4. Self-Certified copies of National Identity Card (NIC) of the Lessor and Lessee

Copies of National Identity Card (NIC) of the Lessor and Lessee should be certified by
themselves and should be attached with the documents

5. Original or Certified copy of the Deed of the Property

Original Deed registered in the relevant land registry of the property or certified copy
by an Attorney-at-Law, should be submitted. Legal ownership of the said property
should be given to the Mosque, Wakf or Trust. The name of the Mosque, Wakf or Trust
in the Deed should be as it was approved by the Wakfs Board for the registration. If the
name of the Mosque, Wakf or Trust has been changed after the registration, it should
have been done as per the approval of the Wakfs Board and relevant documents should
be attached.

6. Survey Plan

Original survey plan of the property or certified copy by a surveyor approve by
Pradeshiya Sabha / Urban Council/ Municipal Council, should be submitted

7. Building Plan

Certified copy of the Building plan which was approved by the Urban Development
Authority (UDA) should be submitted.

8.  Property Rental Valuation Report from independent Valuer

Rental Valuation Report of the property should be obtained from an independent valuer
and that should be submitted with the request letter.

9.  The previous lease agreements if any

If any lease agreements have been executed for the properties in previous years,
certified copies, by an Attorney-at-Law, of such agreements should be submitted with
the documents.



10. Method of receiving the rentals of the property with proof (Ex: Bank Account
details with a copy of the Bank Passbook)

In the meeting minutes it should be mentioned about the decisions taken on the Method
of receiving the rentals of the property.

If mosque has a bank account and the rentals will be received through the said account,
the Bank Passbook to be attached.

11. Documents with regard to the Tender procedures

A proper Tender procedure should be carried out according to the Property Rental
Valuation Report of the independent Valuer.

Copies of the relevant documents of the Tender procedure, from the beginning to end
of the Tender should be attached.

12.  If all the above documents are clear, the draft lease agreement

A Drafted lease agreement by an Attorney-at-Law should be submitted for the final
approval of the Wakfs Board to get the permission of the Board to execute the lease.

A.B.M.Ashraf
Director,
Muslim Mosques and Charitable Trust or Wakf
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Resolution of the Meeting on Lease Agreement (Annexture -)

Date of the Meeting, Time & Venue

Names of the Trustees who are present

Name of the Lessee with address (Who
is going to get the lease)

Lease Period

Total Amount, monthly payment
Deposit if so.

Mode of payment (Through Bank —
Bank book No / by receipt)

Signature of the Trustees




